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Introduction

This guidance document will assist Reporting Firms to submit new OCR forms, add traders, companies,
contacts, accounts, and other required information. The OCR Portal is accessible at
https://www.theice.com by navigating to the “Login” link, and selecting “OCR” from the drop-
down. A test version of the Portal (or UAT environment) is accessible in the same fashion at
https://uatl.theice.com. Please ensure test submissions are submitted to the UAT environment
only.

1. New Form 102-A Submission

Once logged into the OCR Portal, you will see the following screen:

Whelcome kstrack! CCR version 1.8.0-SHAPSHOT

| Tiame chened | Aczount Fporting Fem ] Cate/Teme [ saes |

Form 102-8

Swrtificatisn & reparing o & Volume Thrsshats Azcsunt

Form 102-8

niification & reporting of m Consolidaied Accouni

Upload XML File

1 Pr H Dists
Reporting Firm Detadls Entigs
Agcounis Contacts

1. In order to submit new or change previously entered identification information for position
accounts (“Special Account”), please select the Form 102A link highlighted above.

1.1 Assign the Reporting Firm

Welcome kstrack! OCR version 1,8.0-SNAPSHOT

New Submission: Form 102-A (Special Account)

= Account: <

Reporting Firm:

-

Reporting Firm 1

Reporting Firm 3
L 1. Select the 2. Select “Create
1 appropriate New” to create a new
i Reporting Firm Special Account
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https://www.theice.com/
https://uat1.theice.com/

1. Select the appropriate Reporting Firm from the list.
Note: Most users will see only one Reporting Firm listed, unless they have been permissioned to
submit on behalf of multiple Reporting Firms. The user should select the Reporting Firm which is
holding the Special Account.

2. Once the Reporting Firm is chosen, select “Create New” to create a new Special Account.

2. New Special Account

Welcome kstrack! OCR version 1.5.0-SNAPSHOT

Add a New Account
Account Number: (12345 [] Omnibus Spedal 2
Account Class: - Account Mame: |Trading Firm ABC a Account Type: | spedal account

Pick an Entity Name: .Select... = m Create New Entity Origination

5

Reporting Firm ~ Reporting Firm 1

Mame Type | Owner | Controller | ©Omnibus Originator Selected Contacts

1. Enter the Special Account which has been/will be submitted on the Large Trader file submission.
(In this case, we have entered in an example of 12345.)

2. By default, Special Account is selected as the Account Type. See the Omnibus Account section
for information on submitting Omnibus Accounts.

3. Select the Account Class of either House or Customer

4. Enter the Account Name (i.e. Trading Firm ABC)

5. If an owner or controller of the Account has previously been entered, select it from the “Pick an
Entity Name” drop down. If a new entity is needed, select “Create New Entity” and follow the
steps in the next section.

6. Select the appropriate Origination type from Control, Omnibus, Owner, Ownership and Control.
(e.g. the most common is “Ownership and Control”)

INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 3
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2.1 Create a New Entity

Welcome kstrack! OCR version 1.8.0-SNAPSHOT

L etybeas
Type: ilegal entity vj 2 Owner ¢ [C] Omnibus Originator Reporter
Legal Entity Name: | Trading Firm ABC *Select Owner, Controller, or Omnibus Criginator
Street: 123 Main 5t
City: ‘Yourtown State: MY
Country: United States of America - Postal Code: | 10011
MFA ID: LEI: 542300UF4R.B4F48NCH34
Website: www. tradingfirmabc. com *Enter a Legal Entity Mame, NFA ID, or LEL

[CFcM  [Jcm [C]FB  [C] Swap Dealer Other Other Description: |Proprietary Trading Firm

Client Reporting Issue: I trading account controller information is available and reported on form = [ Fareign Privacy Exception

Select contacts for this account:
Available Contacts: Selected Contacts:

Add

Remove

Create a New Contact

kel
A
.‘ M

Select the Type of Entity (Legal Entity or Natural Person)

Select whether the Entity is an Owner, Controller or Omnibus Originator

Enter the Name of the Entity (e.g. Trading Firm ABC)

Enter the address of the Entity

Enter the NFA ID or LEI if applicable

Enter the website for the Entity if available

If the Entity is a firm, check the type of firm (FCM = Futures Commission Merchant; CM =

Clearing Member; FB = Foreign Broker; Swap Dealer; Other). If the Entity is a Natural Person,

select “Other”.

8. Select whether the any of the requested information is unavailable due to a Foreign Privacy
Exception.

9. Add a contact for the Entity. If a new contact is needed, select “Create a New Contact”.

Noos~wbdE
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2.2 New Contact

Welcome kstrack! OCR version 1.5.0-SNAPSHOT

| Create New Contact |
First Name: John Last Name: Smith
Middle Name:
Job Title: Fresident Relationship:
Phone: 212-743-4000 Email: john.smith@tradingfirmabc. com
Employer: Trading Firm ABC MName Suffix:
Employer NFA Id: Employer LEI: 549300UF4R84F48NCH34{

IEDE

Enter a First and Last Name for the contact, Middle Name is optional.

Enter the Job Title and/or Relationship to the firm

Enter the phone number and email address

Enter the contact's Employer

Enter the individual’'s NFA ID (if applicable) and their Employer’s LEI if available
Select Save once all required information is entered

1.
2.
3.
4,
5.
6.

2.3 Confirm Your Entries

Welcome kstrack! OCR version 1.8.0-SNAPSHOT

Type: :Iegal entity - Owner Controller [ Omnibus Originater Reporter
Legal Entity Name: | Trading Firm ABC *Select Owner, Controller, or Omnibus Criginator

Street: 123 Main 5t

City: Yourtown State: NY

Country: United States of America - Postal Code: | 10011

MNFA ID: LET: 549300UF4R84F48NCH34

Website: www . tradingfirmabc. com *Enter a Legal Entity Mame, MFA ID, or LEI

[CJFcm  [CJcm  [C]FB [ Swap Dealer Other Other Description: |Proprietary Trading Firm

Client Reporting Issue: Al trading account controller information is available and reported on form = [ Fareign Privacy Exception

Select contacts for this account:
Available Contacts: ected Contacts:

Remove

Create a New Contact

> (e Dl
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1. You will see your new contact has now been added to the Selected Contacts section of the New
Entity screen.

2. Select “Save” to save the details for the New Entity

Welcome kstrack!

OCR version 1.8.0-SNAPSHOT
Add a New Account

Account Mumber: |12345 | [] Omnibus Spedial
Account Class: Account Mame: |Trading Firm ABC | Account Type: |specia| account - |
Pick an Entity Name: |§Trading Firm ABC L w ] [ Add ] Create New Entity Origination: ’ownership and control ]

Reporting Firm: ~ Reporting Firm 1

Name Type Owner | Controller | Omnibus Originator Selected Contacts
Trading Firm ABC LE [/] [/] John Smith

1+ Goe Diws ]

1. Then select “Save” again on the resulting New Account Screen.

2.4 Add New Reporting Firm Authorized Representatives

Welcome kstrack!

OCR version 1.8.0-SNAPSHOT
Account Details
Account Number: 12345

Account Class: customer
Origin Reason: ownership and control
Omnibus Spedal Account
1 Reporting Firm Authorized Representative: |Se|ect E@be Mew Reporting Firm Authorized Represen@

Name Type Owner | Controller | Omnibus Originator Selected Contacts
Trading Firm ABC LE [/] [/] John Smith

Account Number | Account Class | MIC I Omnibus ITrading I Special | Related Entities I Related Contacts |
[ Add Trading Account ] [ Save ] [ Back ]
INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 6

© 2018 Intercontinental Exchange, Inc.



1. Once you have saved the entity information, Reporting Firms must assign a Reporting Firm
Authorized Representative that will serve as primary contact for the Exchange when further
guestions or information is needed. If a Representative has already been entered, select it from
the dropdown. If not, select “Create New Reporting Firm Authorized Representative”.

2.5. Create New Reporting Firm Authorized Representatives

Welcome kstrack! OCR version 1.5.0-5NAPSHOT

| Create New Contact |

1 First Mame: Robert Last Name: Johnson
Middle Name:
2 Job Title: Reporting Analyst Relationship:
el Phone: F70-857-4700 Email: Robert, Johnson @R.eportingFirm 1. com
A Employer: Reporting Firm 1 Mame Suffix;
5 Employer NFA Id: Employer LEL:  |F48300UF4RE4F48NCH34

Reporting Firm Authorized Representative

o Clooe D wa

Enter a First and Last Name for the contact, Middle Name is optional.
Enter the Job Title and/or Relationship to the Reporting Firm

Enter the phone number and email address

Enter the contact’s Employer

Enter the Employer NFA ID (if applicable) and Employer LEI (if available)
Select “Save” once all required information is entered

oghM~wNE
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2.6 Confirm the Reporting Firm Authorized Representative

Welcome kstrack!

Account Details

Account Number:
Account Class:

Origin Reason:

[ omnibus

Reporting Firm Au

12345
customer

ownership and control

[¥] Spedial Account

thorized Representativ

OCR version 1.5.0-SNAPSHOT

t Johnson - reate New Reporting Firm Authorized Representative

MName

Type Owner | Controller | Omnibus Originator Selected Contacts

Trading Firm ABC

LE [] [] John Smith

Account Mumb:

er | Account Class |

MIC | omnibus | Trading | specal | Related Entities | Related Contacts |

CLAddTrading&mxle)Save | [ Back ]

1. You will see the newly created Reporting Firm Authorized Representative selected in the

dropdown.
2. Next, select “Add Trading Account” to identify the trading accounts that aggregate into the Special
Account.
INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 8
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2.7 New Trading Account

Welcome kstrack! OCR version 1.8.0-5NAPSHOT

Create Hew Trading Account

Account Number: |ABC12345 [ omnibus Trading
Account Class: | customer w | Account Name: Trading Firm ABC - Desk 1
Pick an Entity Mame: .Trading Firm ABC = Create New Entity Qrigination: .ownership and control |

Reporting Markets: Selected Reporting Markets:
CREDITEX GROUP INCORPORATED
CREDITEX SECURITIES CORPORATION
ICE FUTURES EUROPE

Add ICE FUTURES EUROPE
ICE FUTURES SINGAPORE

ICE FUTURES U.S.

m | »

ICE FUTURES EUROPE - AGRICULTURAL PRODUCTS DIVISION ICE FUTURES U.S. ENERGY DIVISION
ICE FUTURES EURCPE - EQUITY PRODUCTS DIVISION Remove
ICE FUTURES EUROPE - EUROPEAN UTILITIES DIVISION

ICE FUTURES EUROPE - FINAMCIAL PRODUCTS DIVISION
ICE FUTURES EUROPE - QIL AND REFINED PRODUCTS DIVISION

1

Account Short Codes:

ABC12345

New Account Short Code:

*use Account Number if short codes are not available

Reporting Firm ~ Reporting Firm 1

Mame I Type | Qwner | Controller | Omnibus Criginator Selected Contacts

Enter the Trading Account Number

Select the Account Class (House or Customer)

Enter the Trading Account Name

Ensure the correct Entity Name is selected in the dropdown. If not, select the appropriate entity
or select “Create New Entity”.

Select the Trading Account Origination (Owner, Omnibus, Control, Ownership and Control)
Select the all the appropriate Reporting Markets

Enter the Account Short Code (note: use Account Number if a short code is not used)

Select “Save”

PoObdE

© No o
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2.8 Confirm Your Entries

Welcome kstrack! OCR version 1.5.0-SNAPSHO'

Account Details

Account Number: 12345

Account Class: customer
Origin Reason: ownership and control
Omnibus Spedal Account
Reporting Firm Authorized Representative: [R.obert Johnson - ] Create Mew Reporting Firm Authorized Representative
MName Type Owner | Controller | Omnibus Qriginator Selected Contacts
Trading Firm ABC LE [/] [/] John Smith

Account Number Account Class MIC Omnibus | Trading | Spedial Related Entities Related Contacts
ABC12345 C [/]
[ Add Trading Account ] [ Save ] [ Back ]

Confirm the addition of the Trading Account.

1. Continue adding all related Trading Accounts by selecting “Add Trading Account”.
2. Once complete, select “Save”.

If you have entered a new account, once you select “Save”, you will see a confirmation message that the
account was successfully saved.

3

Message
—

This account was successfully saved.

If you updated an existing account, you will be prompted to save the existing account.
r

-
onfim | ——
- =
You are about to save an existing account. Are you sure you want to proceed?
R A
Yes || Mo |
INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 10
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Once complete, you will see the newly added 102-A form listed under the Recent Submissions. If any
changes are needed to the recently entered account, select the corresponding Special Account number
to edit the entry.

R e e L e — o p—
s e 1
Welcoms kstrack! OCR version 1.80-5S0APSHOT
Farm 1024 Web 12345 Reporting Firm 1 MEOFITOTILS A0S0 | @

Form 102-A

ldaradication & merling el & Specisl Azcount

Form 102-8

Igmressication & mparting &f » Vicioma Thowshald Asgce™
Form 102-5

lgaentionlion & meorting of B Coracieasted Ancourt

Upload XML File

Uplcas an MIAL Riw for procening

Ruperting Firm Datails Enties
ACCounis Conlacts

3. New Omnibus Account
I =] [

Welcome kstrack! OCR version 1.8.0-5SHAPSHOT

Add a Hew Account

Account Mumber: IOmniSﬁ?S ¥ Omnibus |7 Special

Account Class: Icustomer - l Account Marne: IForeign Braker & - Customer Cmoni Account Type: Ispecial account ;I

Pick an Entity Mame: ISeIect... LI Add | Create Mew Entity Crigination: Iomnihus LI

Reporting Firm 1

Repoarting Firm:

Mame Type Owner | Controller | Omnibus Originator Selected Contacts
Foreign Braker & LE [/] Pierre Smith

Save | Back |

1. Enter the Omnibus Account which has been/will be submitted on the Large Trader file
submission. (In this case, we have entered in an example of Omni5678)

2. By default, Special Account is selected as the Account Type. Change this by selecting “Omnibus
Account”.

INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 11
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w

Select the Account Class of either House or Customer

Enter the Account Name (i.e. Trading Firm ABC)

5. If an owner or controller of the Account has previously been entered, select it from the “Pick an
Entity Name” drop down. If a new entity is needed, select “Create New Entity” and follow the
steps in the next section.

6. Select the appropriate Origination type from Control, Omnibus, Owner, Ownership and Control.

(e.g. the most common is “Ownership and Control”)

E

3.1 Create a New Entity

|| OCR: acrusclearing.pttheice.com — [COf >
Welcome kstrack! OCR version 1.8.0-SHAPSHO"
Tvpe: Ilegal entity LI P [~ owner [ Controller W Omnibus Originator [ Reporker
Legal Entity Mame: IForeign Broker & *3elect Cwner, Controller, or Omnibus Originator
Al Street: IZD Rue Glace
Ciky: IParis Skate: I
Country: IFrance j Postal Code: I?SDDI
5 MFA ID: I LET: I S49300UF4RE4F48NCHE4
6| websie: Iwww.Foreignbrokera.com *Enter & Legal Entity Mame, MFA ID, or LEI

7 [T FM [ cMm WFB [ SwapDealer [ Other Other Description: I

8|  cClient Reporting Issue: IP.II trading account: controller information is available and reported on form ﬂ ™ Fareign Privacy Exception

Select conkacts For this account:
Available Cortacts: Selected Contacts:

Adld
FF |
Remove

< |

9 Create a Mew Contack

Select the Type of Entity (Legal Entity or Natural Person)

Select the Entity as an Omnibus Originator

Enter the Name of the Entity (e.g. Foreign Broker A)

Enter the address of the Entity

Enter the NFA ID or LEI if applicable

Enter the website for the Entity if available

Check the type of firm (e.g. FB = Foreign Broker)

Select whether the any of the requested information is unavailable due to a Foreign Privacy
Exception.

9. Add a contact for the Entity or if a new contact is needed, select “Create a New Contact”.

el A S
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3.2 New Contact

| £ OCR: ocrusclearing.ptitheice.com

Welcome kstrack!

I ]

OCR version 1.5.0-SHAP5SHO

Create Hew Contact

First Mame: |Pierre Lask Mame:
Middle Marne: |

Job Title: |ncc0unt Executive Relationship:
Fhone: |44DZD?4293003 Ernail:
Emplover: |F0reign Eroker & ame Suffix:

Emplover NFA Id: |

2 e

INTERCONTINENTAL EXCHANGE

© 2018 Intercontinental Exchange, Inc.

Employer LET:

6< Save > Back |

[Smith

|Pierre. Smithi@Foreignbrokera. com

| 549300UF4R34F43NCH34|

Enter a First and Last Name for the contact, Middle Name is optional.
Enter the Job Title and/or Relationship to the firm
Enter the phone number and email address
Enter the contact’s Employer

Enter the individual's NFA ID (if applicable) and their Employer’s LEI if available
Select “Save” once all required information is entered

OCR PORTAL USER GUIDE
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3.3 Confirm Entries
IS =]

Welcome kstrack! OCR version 1.8.0-SHAPSHO1

Type: [~ Owner [ Controller W Omnibus Originator [ Reporter
Legal Entity Name: IForeign Broker & *2eleck Cwner, Controller, or Omnibus Originator

Street: |2EI Rue Glace

Ciky: IParis Stake: I

Country: IFrance ;I Postal Code: I?SEIEII

MF& ID: I LET: I549300UF4R84F48NCH34

Wehsite: Iwww.Foreignbrokera.com *Enter a Legal Entity Mame, MFA ID, or LET

ITFrcM [T cM W FE [ SwapDealer | Other Other Description: I

Clienk Reporting Issue; IAII trading accounk controller infarmation is available and reported on Form LI | Foreign Privacy Exception

Select contacts For this account:

Pierre Smith )

Available Contacts: 1 go——iglected Contacts:
Acddd <
==

Remaove
<<

Create a Mew Contach

: D

1. You will see your new contact has now been added to the Selected Contacts section of the New
Entity screen.
2. Select “Save” to save the details for the New Entity

== [

Welcome kstrack! OCR version 1.8.0-SHAPSHO"

Add a Hew Account

Account Murnber: IOmniSﬁ?B W Omnibus |7 Special

Account Class: Icustomer - l Account Marne: IForeign Broker & - Customer Croni Account Type: Ispecial account LI

Pick an Entity Mame: ISeIect... LI Add | Create Mew Entity Crigination: Iomnihus LI

Reporting Firm:  Reporting Firm 1

Mame Type Owner | Controller | Omnibus Originator Selected Contacts
Foreign Broker A LE o PFigrre Smith

1 < Save | > Back |

1. Then select “Save” again on the resulting New Account Screen.
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3.4 Select the Reporting Firm Authorized Representative

Welcome kstrack! OCR version 1.8.0-5HAPSHOT

fAccount Details

Accounk Mumber:  OmniS67E
Account Class: customer

Qrigin Reason: omnibus

¥ Cmnibus ¥ special Account
1

Reporking Firm Authorized Representati@ Create Mew Reporting Firm Authorized Representative

Mame Type Cwner | Conkraller | Omnibus Originator Selected Contacts
Fareign Broker & LE [/] Pierre Smith

Accaunt Murmber | Account Class | MIC I Cmnibus | Trading | Special | Related Entities | Related Cantacts |

2 < Add Trading Account P Save | Back |

1. Select an existing Reporting Firm Authorized Representative from the dropdown, or create a new
Reporting Firm Authorized Representative.

2. Next, select “Add Trading Account” to identify the trading accounts that aggregate into the
Omnibus Account.

INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 15
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3.5 Add the Trading Account (“Child Omnibus Account”)

1 OCR: acrusclearing pttheice.com — | O] x
Welcome kstrack! OCR version 1.8.0-5HAPSHOT
Create Hew Trading Account
1 Accaunt Murmber: I98?6543 2 W omnibus [V Trading
3 Account Class: Icustomer vl Account Mame: IOmni Zuskomer 1 4
5 Pick an Entity Marme: ITrading Firm ABC LI Add | Create New Entity Origination: Iownership and control LI A
Reporting Markets: Selected Reporting Markets:
CREDITEX SECURITIES CORPORATION ;I ICE FUTURES EUROPE
ICE FUTURES ELIROPE - AGRICULTURAL PRODUCTS DIVISION el :gE EB%EE? S'gGAPORE
7 ICE FUTURES EURCPE - EQUITY PRODUCTS DIVISION J E | ICE FUTURES U'S. ENERGY DIVISION
ICE FUTURES EUROPE - EUROPEAMN UTILITIES DIMISION e
ICE FUTURES EURCPE - FINANMCIAL PRODUCTS DIVISION Remove
ICE FUTURES EUROPE - CIL AMD REFINED PRODUCTS DIVISION < |
ICE FUTURES LI5S, EMERGY DIVISION
ICE MARKETS AGRICULTURE LI
Accournt Short Codes:
O57E543
Al
Mewy Account Short Code: it |
] Remove
*uze Account Mumber if short codes are not available << |

Reporting Firm — Reporting Firm 1

Mame I Type I Cwner | Controller | Cmnibus Originator Selected Contacts

' G

1. Enter the Trading Account Number
2. Select “Omnibus”
3. Select the Account Class (House or Customer)
4. Enter the Trading Account Name (e.g. Omni Customer 1)
5. Ensure the correct Entity Name is selected in the dropdown. If not, select the appropriate entity
or select “Create New Entity”.
6. Select the Trading Account Origination (e.g. Ownership and Control)
7. Select the all the appropriate Reporting Markets
8. Enter the Account Short Code (note: use Account Number if a short code is not used)
9. Select “Save”
INTERCONTINENTAL EXCHANGE OCR PORTAL USER GUIDE 16
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3.6 Confirm Entries

L [ E
Welcome kstrack! OCR version 1.8.0-5HAPSHOT
Account Details

Account Mumber:  OmniS67E
Account Class: customer

Origin Reasaon: amnibus

¥ Cranibus ¥ Special Account

Create Mew Reporting Firm Autharized Representative

Reporting Firm Authorized Representative:  |[[lels=0l )

Mame Twpe Cwner | Controller | Omnibus Originator Selected Contacts

Fareign Broker & LE ] Fierre Smith

Account Mumber Account Class MIC omnibus | Trading Special Related Entities Related Conkacts
9576543 C [/] [/]
Add Trading Account | Save | Back |

Confirm the addition of the Trading Account (Omnibus Child Account).

1. Continue adding all related Trading Accounts by selecting “Add Trading Account”.
2. Once complete, select “Save”.

@ You are about to save a new account, Are wou sure you want to proceed?

If you have entered a new account, once you select “Save”, you will see a message asking for you to
confirm that you want to save a new account. Select “Yes” to proceed, otherwise select “No” to continue

making edits.

3. Select “Submit” on the next screen to submit the new Omnibus Account.
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